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Candidate Toolkit

CV Guidance

Your CV is often the first impression an employer has of you. A clear,
well-structured CV increases your chances of being shortlisted and
helps employers quickly understand your skills and experience. A strong
CV should be easy to read, professionally formatted, and tailored to the
role you are applying for. It should clearly highlight your experience,
achievements, and relevant qualifications.

What to include in your CV Tips for success

* Full name and contact details + Keep your CV to one or two

« A short personal profile pages

« summarising your experience « Tailor your CV for each role

« Key skills relevant to the role you apply for

« Work experience listed from * Use clear headings and bullet
most recent to oldest points

« Education and qualifications « Focus on achievements, not
Certification, licenses, or just responsibilities
training (where applicable) * Check spelling and grammar

carefully

If you would like support with your CV, our recruitment team is happy to
help.



